
Report settings instructions 

 

Path: [Maintenance] > [Report setting] > [Report setting] 

 

1. Indentation: 

1.1 1: move one unit to the right, e.g. 

Test 1 

Test 2 

1.2 2: move two units to the right, e.g.  

Test 1 

    Test 2 

1.3 3: ….. 

2. Display on the report: 

2.1 Yes, display on the report 

2.2 No, don’t display on the report 

3. Display amount: 

3.1 Yes, display $ 

3.2 No, don’t display $, often the heading 

4. Expand details: 

4.1 Only applicable to third grade formula items 

4.2 Shown according to settings~ 

4.2.1 Yes: Shows accounts, account name, account sum 

4.2.2 No: Shows the set item name, grade total sum 

5. Percentage:  

5.1 Yes: This item is 100% based on the items checked as “no” in the settings 

above 


